YT1BepxaeH npukasom ObuecTtea
oT «28» peBpans 2023 Ne04-47

KOOEKC
3TUKKU N cnyxebHoro noBeaeHus pabotHukos AO «HUU «HenTyH»

1. O6wume nonoxeHus

1.1. Kopekc 3TUKK " cnyxebHoro noseaeHus paboTHMKOB
AO «HUWN «HenTyH» (ganee — Kogekc) — OCHOBHOM 31IEMEHT KOPNOpaTUBHOW KyrnbTypbl —
yCTaHaBnMBaeT KoprnopaTuUBHbIE LEHHOCTU, CTaHAapThl U NpaBuna cryxebHoro noseaeHns
paboTHmnkoB AO «HUW «HentyH» (ganee — O6LiecTBO).

1.2. Kopekc paspabotaH Ha ocHOBaHuMM nonoxeHun KoHCTUTyuum Poccuinckon
d®epepaummn, Tpyoosoro kogekca Poccunckon depepauuun, denepanbHOro 3akoHa OT
25 pekabpa 2008 r. Ne 273-&3 «O npoTMBOAENCTBUM KOPPYNUMU», HOPMAaTUBHbIX
npaBoBblXx aktoB [lpe3sngeHta Poccuickon ®Pepepauun, [MpaButensctea Poccunckon
depepaumm n HbIX HOpMaTMBHBIX NPaBOBbLIX akTOB Poccuinckon denepaumn.

1.3. Uenb Kopgekca coctouT B NOBbIWEHUN IPPEKTUBHOCTM  BbINOSTHEHUSA
paboTHMkamn OBLLecTBa CBOMX OOMMKHOCTHbLIX 00s1I3aHHOCTEN U COAENCTBUN OOCTUXKEHUIO
cTpaternyeckux uenen ObuiecTtsa.

1.4. 3apaum Kopekca:

*  [JOBECTW OO0 CBeAeHUs Kaxaoro paboTHMKa KopnopaTuBHble LieHHOCTU OBLecTBa;

"  YCTAHOBWUTb 3TMYECKME cTaHdapThl geaTenbHocTn ObwecTBa 1 npasuna noBegeHus
pabOTHMKOB;

=  MpPeaoCTaBuUTb KaXaoMy paboTHMKY NPOCTOE M MOHATHOE PYKOBOACTBO MO NPUHATUIO
peLLeHnI B CMOPHbIX U KOH(PMUKTHBIX CUTYaLNSX.

1.5. OsHakomneHue paboTHuka ObwecTtBa ¢ Kogekcom npomsBoanTCcs Npu npueme
Ha paboTy B nopsiake, NpegyCMOTPEHHOM YacTblo TpeTben ctaTtbm 68 TpyaoBoro kogekca
Poccuinckon ®epepaunn, nytem 3anofiHEHUS yBeLOMIIEHUSI COOTBETCTBYOLWEN (opMbl
(MpwunoxeHne 1). 3anonHeHHbIE U NOAMUCAHHbIE YBeAOMMEHNA paboTHMKaMuM oTgena no
paboTe Cc nepcoHanomM NOALUMBAOTCA B NMNYHbIE Aena paboTHUKOB.

1.6. Hactoswmin Kogekc nognexuTt onybnukoBaHuio Ha oduumanbHOM canTe
O6uwecTtBa B MHHOPMALNOHHO-TENEKOMMYHNKALNOHHON ceTn VIHTEpHeT.

1.7. Kopekc pacnpocTtpaHsieTca Ha Bcex paboTHukoB OOLiecTBa HE3aBUCMMO OT
AOIMKHOCTHOIO YPOBHSA 1 MecTa paboTbl.

2. TepMuHbI U onpeaeneHust

2.1. [Ona uenen Hactoswero Kogekca MCNomnb3ylTCs crnegylowme TepMUHbL Y
onpeneneHus:

TepmuH OnpepeneHue

Koppynuus 3rioynotpebneHne cnyxebHbIM MOMNoXeHuem, gada B3SATKW,
nonyyeHne B3ATKWA, 3r0ynoTpPebneHne MNOoNMHOMOYUSIMU,




TepmuH

OnpepeneHue

KOMMepYeCcKuii MoAKymn nm6o NHoe He3aKoHHoe
MCnonb3oBaHNe U3NYECKMM JIMLIOM CBOEro [AOSMKHOCTHOMO
MONOXEHMST BOMPEKM 3aKOHHbIM WHTepecaM o6LiecTBa U
rocyaapctea B LENsX MONyYeHUs BbIroAabl B BUAE AEHET,
LlEHHOCTEN, MHOro MMYLLECTBa WM YCNyr UMYLLECTBEHHOIO
XapakTepa, MHbIX UMYLLECTBEHHbIX NpaB Ans cebs unu ans
TPETbUX nuy nnMbo He3akoHHOe MpeaoCTaBlieHUe Takou
BbIFOAbl YKazaHHOMY nuLy ApYrMMu (OU3MYeCKUMU nuuamu, a
TaKke COBepLUEHWE yKasaHHbIX OENCTBUA OT UMEHM UMK B
NHTepecax PUANYECKOro nuua

KoHcnukT uHTEpecos

cuTyauus, npuM KOTOPOM fMYHAas 3aUHTEPECOBAHHOCTb
(Nnpsimas MnNn KocBeHHasi) paboTHMKa BAUSAET WU MOXET
NOBMUSATb Ha Hagnexatee, obbekTnBHoe n
GecnpucTtpacTtHoe NCNOoNHEHne nm AOMKHOCTHbIX
(cnyxebHbIX) 06s3aHHOCTEN N NPU KOTOPOW BO3HUKAET WK
MOXET BO3HUKHYTb NPOTUBOPEYNE MEXAY NINYHOM

3aMHTEPECOBAHHOCTbLIO U MHTepecamn ObLiecTea

JInuyHan
3aMHTepecoBaHHOCTb

BO3MOXHOCTb MOJSTlyYEHUS AOOXOO0B B BUAE [AEHEr, WHOro
MMyLLeCcTBa, B TOM 4YMUCNE MMYLLECTBEHHbIX MpaB., YCnyr
MMYLLLECTBEHHOIO XapakTepa, pe3ynbTaTOB BbIMNOSHEHHbIX
paboT unn kakmx-nmbo Bbirod (NpemmyecTtB) paboTHUKOM
O6uwecTtBa 1 (MnNn) cocToAWMMN C HUM B BNIM3KOM poacTBe
UNNU CBOWCTBE NUuaMu (poauTensamu, cynpyramu, AeTbMMu,
OpatbsiMn, cecTpamu, a Takke OpaTbsamu, cecTpamu,
poouTenamu, OeTbMW CynpyroB W cynpyramum geTen),
rpaxkgaHamm Wnu opraHmsaumsiMm, C KOTOPbIMW PaBOTHUK
O6uwecTtBa ”n (Mnn) nuua, cocTosilnme C HUM B OBRM3KOM
poacTBE WM CBOWCTBE, CBSI3aHbl  MMYLLECTBEHHbLIMMU,
KOpnopaTUBHLIMWN NN UHBIMW BIIM3KMMUN OTHOLLIEHUSAMM

AxTnsbl ObLecTBa

du3nyeckne akTuBbI, TakMe Kak: TOBapHble 3anacbl, AEHbIN,
obopyaoBaHue, TpaHCMOpPTHble cpeacTBa, Mebenb, a Takke
HeMaTepuarnbHble aKTUBbI, TakMe Kak: HOoy-xay, TOBapHble
3HaKW, TEXHOMNOMN, NOEN N KOHLIENLUMK

3. KopnopaTuBHbie LEHHOCTHU

3.1. LUeHHocTb «PE3YJIbTAT»

Mbi cmasum neped coboli ambuyuo3Hbie uenu u docmueaem ux briazodaps momy,
umo rnpuknadbieaem ce8ouU ycusnusi Ofisl MOJIyYEeHUs XeraemMoz20 pesyrbmama, UCMNOoMb3ys

criedyrowue npuHYUnbI:




OpueHTauus Ha pe3ynbTar.

CTtaBsa 3agayum 1 UCNOSTHASA NOPYYEHUS, Mbl YETKO NMOHMMAaEM, C KakoW Leribio Mbl 3TO
Aenaem 1 Kakow pesynbTaT XOTUM OOCTMYb. Ecnun uenb He NOHATHA, TO Mbl €€ YTOYHSIEM.
Ecnu pesynbtat OTCyTCTBYET, TO Mbl NPOSBMSiEM HacTonuMBocTb. Mbl 6epem Ha cebs
OTBETCTBEHHOCTb 3a MOfy4YeHHble pe3yrnbTaTbl paboTbl. Mbl He JonycKaeM CpbiBa CPOKOB U
KpUTUYECKMX OWMBOK nNpu AocTuxkeHun uenen. OgHako, ecnv owmbkn n cbom B pabote
BO3HMKAKOT, TO Mbl CTPEMUMCH OOBEKTMBHO pa3obpaTbCA B NPUYMHAX MX BO3HWKHOBEHWUS,
4yTOBbl HE AOMYCTUTb UX MOBTOPEHUIA.

AddekTUBHOCTL B paboTe.

Mbl MOCTOAHHO CTPEMUMCA MOBbIWATh 3PPEKTUBHOCTL CBOEN paboThl, AOCTUraTb
ynydweHnsa pesynbTaToB. [1ns 3Toro Mbl YeTKO onpegensieM npuoputeTbl B cBoen paboTe,
paunoHanbHO ucrnonb3dyem pecypcbl. Mbl coxpaHaeM akTUBHOCTb W 3P(PEKTUBHOCTL
AEATENbHOCTM B YCNOBUSIX HEONPEAENEHHOCTH.

3.2. UeHHocTb «PA3BUTUE»

Mbi noHumaem, ymo 6e3 NnocmosIHHO20 pa3eumusi, Nosy4YeHus u nepedadyu 3HaHUl u
ornbima U [pPOBeOeHUsT yIydweHuUl 6 paboqyux rnpoueccax HEBO03MOXHO 00bumbcs
Haurny4wezo pes3ynbmama u nododep)xuseamb 8bICOKUU YpO8eHb [pogheccuoHanusma
Hawux compyOHUKO8, No3amoMy Mbl cHUMAaeM 8aXHbIM gorisiouw,ams 8 pabome criedyrouwjue
MPUHYUIbI:

Pa3BuTHne 1 OTKpPbLITOCTL HOBOMY.

Mbl NOCTOSAHHO pa3BMBaEMCS Camu, MOBbILLAEM YPOBEHb CBOUX NPOeCCUOHarbHbIX
KOMMNeTEeHUMA, U3y4yaem onbIT APYrnxX U AeNUMCHA UM C Komnneramu, nepefaemMm CBOW ONbIT U
3HaHMA MONoAbIM creuvanucTaMm U HOBbIM  COTPYAHWKaMm, co3gaemM YCnosust AN
NpodeCcCUoHanNbHOro pasBuUTMss U POPMUPOBAHUA HEoBXoauMbIX NpPodecCnoHarnbHbIX
KOMMNETEHLUN.

FOTOBHOCTb K U3BMEHEHUAM U NOCTOSIHHbIE YIYYLUeHUS.

Mbl  NONOXWUTENbHO OTHOCMMCS K HOBOMY, MOAOEpXMBaeM MNpPoOBOAUMbIE B
opraHusaunm U3MeHeHus, peanusyem HoBoBBeAeHus B paboTe. Mbl noctoaHHO pabotaem
Hag yny4dlweHnemM Halunx BHYTPEHHUX NPOLIECCOB, AenaemM ux npowle n yaobHee. [ins atoro
Mbl UcCronb3yeM ob6paTHyl0 CBA3b OT HaWMWX KOMfer W BHYTPEHHUX KITMEHTOB,
CaMOCTOATENBHO KPUTMYECKU OLIeHMBaeM CBOK paboTy, npeanaraem v BHegpsem naeun no
YNYYLLIEHWAM.

3.3. UeHHocTb «<KOMAHOA»

[na peanu3ayuu Hawux obwux uenet Mbl cmpemumcss pabomambe Kak KomaHOa
€0UHOMbIWIIEHHUKO8, 8 KOmMOopOoU KaxObili y8axumeslbHO OmHocumcs K Opyaum,
ceoespeMeHHO rnpedocmassisiem Heobxooumyr U O0CMOBEPHY UHpOopMayur, deraem
8ce om Hez0 3asucsuwee U rnomoz2aem Kosneaam 8 criydae Heobxodumocmu. B pabome mebi
rnpudepxxusaemcsi criedyrouux rMpPUHUUNoS:

CoTpyAHMYEeCTBO U yBaXuTenbHoe obLieHue.

Mbl nogaepxvBaem OobpoxkenaTtenbHble U YyBaXUTEmNbHble OTHOLUEHUS B KOMaHAe.
Mbl OTHOCMMCS KO BCEM 4NeHaM KOMaHAbl OAWHAKOBO YBaXXWUTENbHO, HE MO3BOJISIEM
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npeHebpexnTensHoe OoTHOWEHue K nioasm. PeweHne paboumx BONPOCOB Mbl CTPOUM Ha
OCHOBE [0BEPUS U B3aMMOBbLIFOQHOMO COTPYAHMYECTBA, COBMECTHO uLiemM 060taHO
BbIfOAHbIE pPELUEeHUsl, OXOTHO MNOMOraemM CBOMM KomnfleraM B pPELUEHUN BO3HUKAOLLMX
BOMPOCOB, YBAXUTENbHO N KOHCTPYKTUBHO 06LLaeMca Apyr ¢ APYroMm.

YeCcTHOCTb M OTKPbLITOCTb BO B3aMMOOTHOLLUEHUSIX.

Mbl npegocTtaBnsiemM TONbKO OCTOBEPHYHO M MPOBEPEHHYI0 MHGOopMaLmo. OTKPLITO
roeopum o npobnemax n cnocobax ux peweHusi. Bce pasHornacus no pabodnm Bonpocam
Mbl KOHCTPYKTMBHO OOCy)Xgaem, gaem Apyr apyry obpaTHyk CBSA3b, €CfiM C YEM-TO He
cornacHbl. He kpuTukyem, a npeanaraem BapuaHTbl peLLEHNS.

CobniogeHne oOroBOPEHHOCTEMN.

Mbl He paem obewaHun, ecrnim He MOXeM WUX BbinonHUTb. Mbl cobnogaem
AOroBOPEHHOCTN, OOCTUrHYTblIE B Xode paboumx BCTped. 3apaHee MHGOPMUPYEM HaLLMX
Konner o BO3MOXHbIX U3MEHEHUAX JOFOBOPEHHOCTEN, ECNU U3MEHSIKOTCS He 3aBucsaWme OT
Hac obcTosATenbCTBA.

4. CtaHpapTbl U npaBuna crnyxeo6Horo noseaeHUsa paboTHMKOB
4.1. Mbl yBaXXuTenbHO obLaemMcs ¢ HalWMMM 3aKa3vymKamm

Mpn B3anmogencTemMm C 3akasdmkamm paboTHumkn OOLlecTBa LOMKHbI CneaoBaThb

crnegyroLwmum npuHUmMnam:

" BbICTpauMBaTb COTPYAHWYECTBO Ha OCHOBE BbICOKOrO KadecTBa MNpoaykuumn w
CBOEBPEMEHHOTO BbINOSIHEHUS 3aKa30B;

"  [peAoCcTaBNATb NPaBAMBYIO U MNOMHY MHOpMaLUIO O NPOAYKLUUKN U yCnyrax,;

* un3beratb KOPPYMNUMOHHBIX, MOLLEHHUYECKUX U UHBIX NPOTUBONPAaBHbLIX AENCTBUN;

= cobniogatb AaHHble 06elaHnst 1 JOroBOPEHHOCTN;

" yBaXWUTENbHO M KOPPEKTHO 00LLAaTLCSA C NPeaCcTaBUTENAMM KITMEHTA N 3aKa3ynka.

4.2. Mbl BHUMaTENbHO OTHOCUMCS K BbIOOPY KOHTPAreHTOB U NOCTaBLUUKOB U
B3aMMOA4eUCTBUIO C HUMM

Mpw B3anmMoaenCcTBMmM C TPETbUMU NLAMU Kaxabin paboTHnk ObuiecTBa Npun3BaH:

" CTPEMUTbCA K OOBLEKTMBHOCTM B OLIEHKE KOHTPareHToB, [AEeNoBblX MapTHEpOB,
NnocTaBLLMKOB, X TOBApoB (paboT, ycnyr);

"  [pPOSIBNATb BHUMAHWE U OCMOTPUTENBHOCTb B OTHOLLEHUSIX C TPETbMMU Nuuamu, a
TaKKe YOOCTOBEPUTLCS B TOM, YTO OHW He OyayT npeacTaBnsTb Yrpo3y Ans penyTauuu
ObwecTBa;

= B XOOe MNEpPeroBOpoB C NPEeACTaBUTENSMW BHELUHUX OpraHu3auumin, B TOM 4ucrie
3apybexHbix, paboTHMkam O6wectBa HeobxoaMmo nocnegoBaTenbHO OTCTaMBaTb
nHTepecbl  O6wiecTBa, nposiBNss npu  obGCYyXOEHUW  BO3HUKAKOLWMX  npobrem
Ao6poXxenaTenbHOCTb Y KOHCTPYKTUBHOCTb;

" He AonyckaTb UCMOSb30BaHME B XO4E NMEperoBOpoB HEAOCTOBEPHOW MNU 3aBEAOMO
NOXHOW nHdopMaumn, B TOM YUCTE B LeNsiX JOCTMXKEHMS YCNexa;
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* npu obWeHMn C rocygapCTBEHHbIMU U MyHUUMNANbHbIMK chnyxawumu msberatb
noBefeHusi, 4ENCTBUA U BbiCKa3blBaHUN, KOTOpble MOryT OblTb pacLeHeHbl cobeceHNKOM
KaK npegrioxXeHue aayn B3siTKu;

" He JonyckaTb HECaHKUMOHMPOBAHHOIO TUPaXMpPOBaHMA U nepefavv nHdopmMaumu,
COCTaBNAKLLEN KOMMEPYECKYIO TalHY, a TakkKe MHOM KOHUAEeHUManbHon nHgopmMauum B
nobom Bnae (TBepaasn konus, ayamo, Bnaeo, ¢goto, BepbansHoe, yCTHOE 1 npoyee).

4.3. Mbl yBaXuTeNnbHO M OTKpPbITO o6waemcss ¢ APYrMMM paboTHMKaMm,
noMoraem UM B peLleHUn paboumx BONpocoB, cobrogaeM 4OroBOPEHHOCTH

Mpn B3anmogencTeumn ¢ gpyrumm padotHnkamm Ob6LiecTBa He3aBUCMMO OT UX MonNa,
BO3pacTa, CTaxa paboTbl, yPOBHSA LOIMKHOCTU M APYrUX peranuin Bce paboTHWKN AOMKHbI
npuaepXnBaTbCs Cneayowmnx NPUHLMNOB 1 NpaBus NOBEAEHUS:

" OTHOCUTBCA KO BCEM paboTHMKAM OOUHAKOBO YBaXWUTENbHO, HEe MNO3BOMATb
NpeHebpPeXNTENBHOrO OTHOLLEHMS K NIOOAM;

"  noaaepXxuBatb gobpoxenatenbHble U YBaXXUTESbHbIE OTHOLUEHWSI B KONNEKTUBE;

* pewaTtb paboyne BOMpPOCbI Ha OCHOBE [OBEpMSs UM B3aUMOBBLIFOOHOrO
COTPYAHUYECTBA, COBMECTHO MCKaTb OOOKHOHO BbIFOAHbIE pELUEHUsi, OXOTHO nomoraTb
CBOWM KOMnsieram B peLleHnn BO3HMKAKLLNX BONPOCOB;

"  He KpUTMKOBaTb CBOWMX KOMfer, a npeanaratbs CBOM BapyaHTbl pEeLIEHNS BONPOCa;

* Bce pasHornacusi no paboyMm BOMpOCaM KOHCTPYKTMBHO obCyxaaTb, AaBaTb ApYr
Apyry o6paTHyto CBA3b, €CMY C YEM-TO HE COrnacHbl;

"  OTKPbITO rOBOPUTbL O Npobriemax n cnocobax nx peLleHus;

* He gaBaTb obelaHnii, ecrnv HeT BO3MOXHOCTW UX BbIMOMHUT;

= cobnoagaTtb 4OrOBOPEHHOCTW, JOCTUIHYTbIE B X04e pabounx BCTpeY;

* 3apaHee MHMOPMMPOBATb KOMJEr U PYKOBOAUTENSI CTPYKTYPHOrO nogpasaeneHnss o
BO3MOXHbIX N3MEHEHUSAX JOTOBOPEHHOCTEN.

4.4, Mbl usberaem KOH(PNMKTOB MHTEPECOB U CBOEBPEMEHHO Ha HUX
pearvpyem

B uensx HegonyweHns BO3HMKHOBEHUSA KOHAPIMKTA MHTepecoB paboTHuk Obuiectea
0643aH:

"  BO3OepXMBaTbCA OT COBEPLUEHUA OAENCTBUM U NPUHATUSA PELUEHUA, KOTOpble MOryT
NPUBECTMU K KOHQITUKTY NHTEPECOB;

=  yBEAOMNSATb PYKOBOAWUTENS CTPYKTYPHOro nogpasgenenusi, pykosoactso Obuwiectsa
O BO3HUKLUEM KOHMSIMKTE MHTEPECOB UMM O BO3MOXXHOCTU €ro BO3HMKHOBEHMUS!, KaK TOMNbKO
eMy cTaHeT 06 3TOM M3BECTHO, B MMCbMEHHOW hopME;

" yynTbiBaTb, YTO NpeaoTBpaLLEHNE WU yperynupoBaHne KOH(MKTa WHTEpPEecoB
MOXET COCTOSATb B W3MEHEHUM [OOSMKHOCTHOrO MONOXeHUs1 paboTHMKa, SBMSOLErocs
CTOPOHOW KOH(pNMKTA WHTEpPecoB, BMSIOTb [0 €ero OTCTpaHeHUA OT UCMNOSTHEHUSA
AOIMKHOCTHbIX 0693aHHOCTEN B YCTAHOBNEHHOM nopsake, v (Mnn) B oTKase ero OT Bbirofbl,
SIBMBLUENCS MPUYNHON BO3HUKHOBEHMUSI KOH(PSIMKTA NHTEPECOB;

" 3HaTb, YTO HENPUHATUE pPabOTHMKOM, SABMAKOWMMCA CTOPOHOW KOHGMMKTa
WHTEpecoB, Mep No nNpedoTBPaLLEHUIO WU YPEeryriupoBaHUI0 KOHMIIMKTa MHTEpecoB
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ABNSAETCA NpaBOHAapyLUEHWEM, BEKyLWMM YBOSNbHEHNE paboTHMKA B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

HenocpeacTBeHHbI  pykoBoauTeNb paboTHMka OOuwecTtBa, KOTOpoOMy cTano
N3BECTHO O BO3MOXHOCTU BO3HWKHOBEHWUS WM BO3HUKHOBEHMM Yy paboTHMKa KOHMKTA
WHTEPECOB (NMMYHON 3aMHTEPECOBAHHOCTN), N HE MPUHABLLMIA Mep MO NPeaoTBPALLEHUIO U
YPErynmMpoBaHMIO  KOHMNUKTa WHTEpecoB paboTHMKa, MOXeT ObiTb nNpuBREeYeH K
ANCuMniInMHapHON OTBETCTBEHHOCTN.

B cnyyae ecnu HenocpencTBEHHbIN pPyKOBOAMUTENb AOSMKHbIM 00pa3om He
oTpearMpoBan Ha nMOfydYeHHylo OT paboTHuka wHpopmaumo, paboTHUKY cnegyet
CaMOCTOATENBHO 06PaTUTBCS K  BbILWECTOAWEMY PYKOBOAMTEMD WKW 3aMeCTUTENIO
reHepanbHOro AupekTopa Mo pexumy U 6e3onacHoCTM, KOTOpble WMEKT npaBo
WHULMMPOBATb UM NPOBECTU NPOBEPKY MNOCTYNMUBLUEN MHGOPMALMN.

PykoBoantens CTpyKTypHOro nogpasgenenuna Obwectsa, ecnm emy crano U3BecTHO
O BO3HUKHOBEHUM Yy paboTHMKA NUYHOW 3anHTEPEeCOBAHHOCTW, KOoTopas MpUBOAUT WU
MOXET MNPUBECTU K KOHMIUKTY MHTEpecoB, 065A3aH MPUHATb UCYEpMbiBaKOLWME Mepbl MO
npegoTBPaLLEHMIO UK YPETYNTMPOBAHNIO KOH(IMKTA MHTEPECOB.

4.5. Mbl BO3gepXuMBaemMcA OT paboTbl POACTBEHHUKOB B NPSIMOM
NOAYMHEHUMU UNMU HA CBSI3aHHbIX NO3ULUAX

B O6wecTtBe 3anpelwiaeTcss npuem Ha paboTy B cnyyae O6nu3koro poactea unu
CBOWNCTBaA (poguTenu, cynpyru, oetn, 6partbs, CECTPbI, a Takke 6paTbs, CECTPbI, POAUTENMN,
AeTn cynpyroB u cynpyrn geten) ¢ pabotHukom O6LiecTBa, ecnn AOMMKHOCTU CBS3aHbl C
HenocpeaCTBEHHON NOAYNHEHHOCTBLIO MM NOAKOHTPOSIbHOCTLIO OAHOMO U3 HUX APYroMY.

B uckntountenbHbix criyqasx (Tpy4oBble OAMHACTMKM), pelleHne o npueme Ha paboTty
POACTBEHHUKOB paboTHNKOB OBLLECTBa OCYLLECTBNSAETCA TONBKO NOCe NpeaBapuTeNbHOro
COrnacoBaHus BPEMEHHbBIM reHepanbHbiM aupektopom O6LecTBa.

4.6. Mbl KaTeropuyecku He NpuemremM KOppynuum M B3ATOYHUYECTBA

PaboTHnk ObecTBa, 0co3HaBasi 00LLECTBEHHYHO OMAaCHOCTb KOpPYNunn, obs3aH:

"  BO34EPXKMBATbCS OT MOBEAEHMS, KOTOPOE MOXET BOCMPUHMMATLCS OKPYXKaloLLMMU
Kak obeLlaHne nnmn npegnoxeHne gayvm B3saTkM NnMbo kak cornacue NpuHATbL B3ATKY, UK Kak
npocbba (Hamek) O gade B3ATKW, a Takke NPOTMBOLAEMCTBOBATbH MOObIM MPOSIBMIEHUAM
Koppynumn n npovnm 3noynotpedbneHnam B ObuiecTse;

"  yBEAOMMNSATb B YCTAHOBIEHHOM MOpPSiAKE LOMKHOCTHOE 5WLO, OTBETCTBEHHOE 3a
peanua3auunio AHTUKOPPYNUMOHHON MOMUTMKK, 3aMecTUTensi reHepanbHOro AupekTopa no
pexumy n 6esonacHoCcTn 0 pakTax obpalleHns K HeMy Kaknx-nmbo nuu, B LEensix CKNOHEHNs
K COBEPLLEHUIO KOPPYMNLUMOHHBIX NMpaBoOHApPYLUEHWIA;

" JCKNIOYaTb OENCTBUS, CBSA3aHHbIE C BO3MOXHOCTbIO MpMoOpeTeHus MaTepuanbHOn
NN MHOW BbIrOAbl, UM BAUSIHUEM KaKMX-IMBO JIMYHbBIX, UMYLLECTBEHHbIX ((PUHAHCOBBIX)
WNN  WHbIX WHTEPECOB, MPEnATCTBYHOWMNX [OOOPOCOBECTHOMY  UCMOMHEHUIO  CBOMX
AOIMKHOCTHbIX 06513aHHOCTEN;



*  HesamMennuTenbHO YBEAOMISiTb HEMOCPEeACTBEHHOrO pPyKOBOAWUTENS, a Takke
AO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a peanusaumio AHTUKOPPYMLUMOHHOW MOMUTUKK, O
CTaBLUMX U3BECTHbIMU hakTax KOpPYMNLUMOHHLIX NposieneHuin B ObLlecTBe.

4.7. Mbl OTBETCTBEHHO WU OGepeXxHO OTHOCMMCHA K MMYLLeCTBY WU APYrum
akTuBam OOLulecTBa

B oTHoweHuM uncnonb3oBaHus umyllectsa M aktmeoB O6wecTtBa Bce pabOTHMKK
AOJIMKHbI NPUAEPXKNBATLCS CreayrLmnX npasun NoBeAeHUs:

"  NCNONb30BaTb COGCTBEHHOCTb W umywectBo ObuwiectBa OTBETCTBEHHO W
UCKITIOYNTENBHO B CNYyXeOHbIX Uensax, 3awuwaTtb BBEPEeHHOe €My WMYLEecTBO OT
HeHaanexalero UCnonb3oBaHus, NoOpYMn, NOTEePb, MOLLUEHHNYECTBA U XULLIEHWS;

"  XpaHUTb  WH(opmauuo,  aBnawwycs  cobectBeHHocTbio  ObuwectBa, Ha
obopygoBaHun, npegoctaBneHHoMm OOLWECTBOM B COOTBETCTBUM C TpeboBaHMAMU
3aKoHogaTeNbCTBA U BHYTPEHHUMM HOPMATMBHbIMK AOKyMeHTamn ObuiecTBa.

HesakoHHOe npucBoeHne wunn kKpaxka aktmBoB O6uiectBa BreyYyet 3a cobomn
YBOSbHEHWNE COTPYAHMKA, a Takke NpuBreYeHne K yrornoBHOM OTBETCTBEHHOCTH.

4.8. Mbl npepocTtaBnsieM TOJMIbKO OOCTOBEPHYHO U  NPOBEPEHHYH
nHdopmauuro

PabotHnkn ObuiectBa o06sa3aHbl NpuaepXmBaTtbCa criegylowmx npasun paboTsl C

nHdopMaumnen N 0TY4ETHOCTLIO:

= obecneuymBaTtb Hagnexawiee opopmMreHne JOKYMEHTaUMN N OTYETHOCTU, 3@ KOTOpbIE
OHM HECYT OTBETCTBEHHOCTb;

= odopMnNATb W  OTpaxaTb (UHAHCOBbLIE OMeEpauun  COrfacHo  npaBuiam
Oyxrantepckoro yyeta  BHyTPEHHUM HOPMAaTMBHbLIM JOKYMEHTaM;

=  3anpeweHo He BKMYaTb B OTYETHOCTb KakMe-nnbo CyMMbl UM akTUBbI, @ Takke
danbcnnunpoBaTb, YHUYTOXaTb UMM CKpbiBaTb Kakne-nmbo AOKYMEHTbI MM 3anucu B
Lensax NCKaXKeHUs1 OTYETHOCTN;

=  [okymeHTbl O6uecTBa [OMMKHbI XPaHUTbCH, MPeACTaBnsaATbCA M YHUYTOXATbCA B
COOTBETCTBUMN C AENCTBYIOLLMM 3aKOHOA4ATENLCTBOM U BHYTPEHHUMWN perfnameHTamu.

4.9. Mol cobnrogaem npasuna NyoriMYHbLIX KOMMYHUKaLUM

Mpn ocyuwecTBneHun B3aMMOAEWNCTBUS CO CpeacTBaMy MaccoBOM MHGOpMauuu
(CMW) O6LiectBO CTPOUT €ro Ha MNpuHUMNAxX OTKPbITOCTU U npo3padyHocTu. PaboTHukM
O6LecTBa 4OMKHbI CriefoBaTh Crneayowmm npaBunam:

» nybnuyHo BbICTYNaTb B CPeACTBax MacCoBOM WHdopMaumm, a Takke Ha
mMeponpuatnax ¢ yydactmem CMW  wmoryt Tonbko pykoBogutenn O6wectBa, nmbo
YNOJTHOMOY€EHHbIE MU NPeACTaBUTENN;

= paboTHukn O6wecTBa, HE YMNOMHOMOYEHHblIe B3aumogenctemio co CMW, QomkHbl
ns3beratb KakMx-nmbo 3asiBNEHUN UNKN BbiCKa3blBaHWIA, KOTOPblE MOTYT ObliTb BOCMPUHSTDI
Kak oduumanbHada nosumums ObiecTsa;



=  3anpelieHo nepefasaTb MHGOPMaLUMO U AOKyMeHTbl B CMW HeynonHOMOYEeHHbIMU
nmuamum;

= B3aumogencteme co CMW ocyuwectBnsieTca TONMbKO 4Yepe3 U B MNPUCYTCTBUM
3aMecTUTeNs reHeparnbHOro AMpeKkTopa no pexmmy n 6esonacHocTy;

"  HeoOXoOMMO BO34epXMBATbLCS OT NYOMNYHbLIX BbiCKa3biBaHWUM, CY>XKOAEHUN N OLEHOK B
oTHoweHun OBbLLecTBa, BbIMyCKAaEMON MM NPOAYKLUUKN, a TaKKe BbILLECTOSLLMX OpraHM3aLnin
FocynapcTBeHHON kopnopauun «PocTtex», B TOM YMCAE Ha CBOMX JIMYHbIX CTpaHuuax B
coumnanbHbix cetax. Mpu nybnukauum doTto/BUAeO maTepuanos, cBs3aHHbIX ¢ ObLecTsoMm
N ero Npoaykumen (B TOM YMcCrie C KOprnopaTMBHbLIX MEPOMPUSATUN), Ha NNYHbLIX CTpaHuULax
COTPYAHMKOB B COLManbHbIX CETAX, HEOOXOAMMO cOornacoBaTth NIaHUpyeMbln K nyénukaumm
KOHTEHT C 3aMeCTUTENIEM FreHeparibHOro ANPEKTOpa no pexmmy 1 6e3onacHoCcTu.

4.10. Mbl cobnropaem npaguna noiny4dyeHunsa U AgapeHusa gerioBbiX nogapkKkoB

Kaxxgbin paboTtHuk O6wiectBa B cuTyauuum MNOMYYEHUST UNW JAPEHUA OENOBOro
nogapka ob6s13aH cnegoBaTth CriedyroLwuM npasunam noBegeHus:

» paboTHWK BNpase nornyyaTb 1 JapuUTb NOAAPKM B Clyyae, ecrnv 3To He NPOTUBOPEYUT
3anpeTam, yCTaHOBSIEHHbIM HOPMAaTMBHbBIMU NpaBoBbIMU akTamu Poccuinckon depepaumm un
npaBoBbIMK akTamn OBLecTBa, U COOTBETCTBYET AETOBOMY 3TUKETY;

" [ofyvyeHVMe nojapka He [O0SPKHO nogpasymMeBaTb BO3HUMKHOBEHME Yy paboTHuKa
O6uwecTtBa Kakmx-nnbo o06a3aTenbCTB nepen LapuUTeNneM, CBs3aHHbIX C WUCMOSIHEHMEM
CBOWUX TPYAOBbIX 06513aHHOCTEMN;

= paboTHMk O6LiecTBa, KOTOPOMY MpPU BbINOMIHEHUM [OOSMKHOCTHbLIX 06SA3aHHOCTEN
npegnaralTca nogapky (BosHarpaxgeHue), cnocobHble NoBNUATL Ha NogroTaBnnMBaemble U
(MnKn) NpUHUMaemble UM peLLEHNS UNKU oKa3aTb BNUAHWE Ha ero gencteus (besgencrane),
OOIMKEH OTKa3aTbCHA OT HUX U HEMEAJIEHHO YBEAOMUTb HENOCPEACTBEHHOIO PYKOBOAMTENS,
3aMeCcTUTeNs reHeparnbHOro AMpekTopa no pexunmy n 6es3onacHocTn o hakte npeanoxeHus
nogapka (BosHarpaxxgeHus);

= B Cflydae nony4veHus nogapka pabotHukom O6wiectBa B CBSA3WM C NPOTOKOSbHbIMMU
MEPONPUATUSMW, CO  CMYXKEOHbIMM  KOMaHAMPOBKAMU U APYrMMKW  odhmumanbHbIMU
MEPONPUATUSMWN, y4acTue B KOTOPbIX CBSI3aHO C €ro LOSHKHOCTHbIM MOMOXEHWEM WU
NCMONHEHNEM CnY>KEOHbIX (OOMKHOCTHbLIX) 00513aHHOCTEN, OH B YCTAHOBMEHHOM MOpPsiAKe
MHOPMUPYET 3aMeCcTUTENs reHepanbHOro AupekTopa Mo pexumy u 6esonacHocTn U
nepenaeT yka3aHHbI NoAapOK AN XpaHEHWs, NPOBEAEHMS OLIEHKN U OPYTMX MEepPOnpUATUi
B Nnopsiake, yCTaHOBSIEHHOM HOPMAaTMBHbLIMU NPaBoBbIMU akTamu Poccuinckon depepauum n
npaBoBbIMK akTamn ObwiecTBa.

5. KoHTponb 3a cobniogeHnem nonoxeHun Kopgekca

5.1. CobntogeHne Kogekca obsizatenbHo ansa Bcex pabotHukos ObLiecTBa, a Takke
SIBMSAETCHA BaXXHbIM KPUTEPUEM ANSA NPUHATUS PELLEHUA O NOOLLPEHNN, NPOFECCMOHANBHOM
UIN KapbePHOM MPOABUKEHMNN.

5.2. 3a HapyweHue nonoxeHunn Kogekca pabOTHUMK MOXET OblTb MpPMBREYEH K
OTBETCTBEHHOCTU, NPEAYyCMOTPEHHON dhedepanbHbIMX 3aKOHaMK, a TaKKe K HEMY MOryT
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ObITb NPUMEHEHbI CreayLmne Mepbl AUCUMNIAMHAPHOIO B3bICKaHWS: 3aMeYaHune, BbiroBOp,
YBOSIbHEHME.

YCTHOe 3amevdaHne un npefynpexaeHne obbaBNseTcss HEnoCPeACTBEHHbIM  UN
BbiecTosAWwmMM pykoBoautenem. [pyn atom paboTHmky O6wectBa MoryT ObiTb OaHbl
pekoMeHdaumMm Nno  WU3MEHEHWIO MNOBEAEHUS B  COOTBETCTBUM C  MpuHUMNAMMU,
yCTaHoBMeHHbIMU Kogekcom.

5.3. PaboTtHunk ObuiecTtBa B cnyyae Hanmums Npu3HakoB HapylweHus Kogekca mnu
WHbIX CBSA3aHHbIX C HWM BHYTPEHHUX HOPMAaTMBHbIX OOKyMeHToB O6LwiectBa A0SMKEH
cooOLWNTL 00 aTOM:

"  CBOEMY HENOCPeACTBEHHOMY PYKOBOAUTENIO;
" K [OO/MKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a peanu3auuio AHTUMKOPPYMNLUUOHHOM

NOSTUTUKN;

" 3aMeCTUTESO reHeparnbHOro AMpeKTopa no pexumy n 6esonacHocTy;
"  NOCPeACTBOM 3fIEKTPOHHOro coobLueHnsa Ha agpec: kodeks@niineptun.ru.

CoobuieHne OOMKHO coaepxaTb WMHGOPMauMio, OOCTATOMHYO ANs NpOoBeOEHMs
HeobXo4MMbIX MEPOMNPUATUI MO  pacCcnefoBaHMO HapyleHWn un npegoTBpaLLEHMIO
BO3MOXHbIX HeraTMBHbIX nocneactesmi ana OOuwlectBa, B TOM 4YUcCne U cCBedeHus O
3agaBuTene.

5.4. B cnyyae AOOCTOBEPHOCTW 3asiBNEHUS KaXOoMy 3asiBUTENIO rapaHTUpylTCs
KOH(pMaeHUManNbHOCTL MHGOpMaUumM 0 oakTe ero 3asiBfieHNa U UCKITOYEHME Kakoro 6bl TO
HK BbINO NpecneaoBaHnS.

5.5. Ecnn obpaluenne 6bino caenaHo B LIENSX pacnpoCTPaHEeHUs NOXHbIX CBEAEHUN
nnbo 6yaeTt ycTaHoBMEH (haKT COBEpLUEHMS MPaBOHAPYLUEHUS CaMUM 3assBUTENEM, OH
MOXeT ObITb NMPUBNEYEH K OTBETCTBEHHOCTM B YCTAHOBMEHHOM MOPSIAKE.

5.6. PykoBogutenu O6LiecTBa BCeEX YPOBHEN HE OOIMKHbI [ONYCKaTb NpecrneaoBaHne
paboTHmkoB ObuiecTBa 3a yBegomrieHne o haktax HapyweHunsa Kogekca. B 1o xe Bpems
HeobXxoauMO npecekatb foOble MOMbITKM  PACNPOCTPAHEHUS  3aBE4OMO  JIOXKHOM
MHdOpPMaLUUK, HEMNPOBEPEHHbLIX UMW HENOATBEPXAEHHbIX (PAKTOB C LENbI OMNopoYvnTb
paboTHuka Ob6wecTBa, HE3aBNUCMMO OT 3aHMMAEMOMN UM LOSMKHOCTU.

5.7. Ecnv BbIgBNEHHbIN (haKT CBA3aH C HapyLLUeHneM 3akoHogaTtencTea Poccumnckom
depepaummn, TO pomkHocTHoe nmuo O6uwectBa, B NOAYMHEHMM KOTOPOro HaxoauTcs
yKasaHHbli paboTHMK, 006s13aHO nepepaTtb MHGOPMaUMO 3aMECTUTENIO reHeparnbHOro
avpekTopa no pexumy wu ©0esonacHoctn. B cnyyae [OoCTOBEpPHOCTM CBEAEHUM O
coBepweHun  gencteuin  (besgencTeun), UMEKOLWMX  MPU3HAKM  YrOfIOBHOrO UK
aAMWUHUCTPATUBHOIO NpaBoHapyLLUEHUs, UHOPMaUusa nepegaeTcsl B NpaBoOOXpPaHUTENbHbIE
OpraHbl.

5.8. Kogekc Bo3naraeT gononHuTenbHble 06sA3aTtenbCcTBa Ha pykoBOAMTENEN BCEX
YPOBHEMN:

" CNYXWTb NPMMEPOM B COBMOAEHNN ITUHECKUX HOPM;
"  cneguTb 3a TeM, YTOObl NOAYNHEHHbIE NOHMManKn TpeboBaHus Kogekca;
= obecneuymBaTtb NpakTU4eckoe NpMMeHeHne nonoxeHun Kogekca.

59. Ecnm y pabotHuka OOwectBa BO3HMKAOT 3aTpyOHEHWA B  OTHOLLEHMM
noHMMaHna nmbo npumeHeHnsa nonoxeHun Kopgekca, OH BhpaBe oOpaTuTbCca 3a
KOHCynbTauunen (pa3bsCHEHUAMM) K HEMOCPEACTBEHHOMY HavarnbHUKY, a Takke B OTAEN Mo
paboTe ¢ nepcoHanom un oTaen NpaBOBOro CONPOBOXAEHNS.
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6. 3aknuuTenbHble MOIOXeHUs

6.1. Kogekc aTukm u cnyxebHoro noeeaeHusi paboTHukoB O6wecTBa npu3BaH
MOMOYb B NMPUHATUN CAMOCTOSITENbHbIX PELLUEHUA B NOAOOHbIX CUTYaLMsX.

6.2. Kaxxgblin pabOTHMK MOXET BbICTYNaTb C MHULMATMBOW MU HanpasnsaTb B OoTAEN no
paboTe C nepcoHaroM W  OOIMKHOCTHOMY fMUy, OTBETCTBEHHOMY 3a peanusauuto
AHTUKOPPYNUWOHHOM MOMUTUKW, NPeasnioXXeHnss Mo COBEPLUEHCTBOBaHMIO paboTbl C
nepcoHanoM B YacTu cobnioaeHns KopnopaTUBHbIX MPaBUIl U HOPM.



11

MpunoxeHue 1
k Kogekcy aTuku n cny>kebHoro nosegeHus
paboTtHunkoB AO «HUWU «HenTyH»

YBEOOMIEHUE
00 03HAKOMITEHUN C NONOXEHUAMMN KoAeKCca 3TUKN U CJ'Iy)Ke6HOFO noeegeHnA
paboTHukoB «AO «HUW «HenTyH»

A, ,

(BomkHoCTb, haMunusi, UMsi, OTYECTBO)
nogTeepxaato, 4To nonydun(a) v npouutan(a) Kogekc atuku m cnyxebHoro noseneHus
paboTHmkoB AO «HUW «HenTyH»» 1 0co3Hato cBom oba3aTensLcTBa No ero cobnogeHuto.

MNoanuck

[ata




